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Step-by-Step Guide to Submit a 
Special Event Application Online 

 

1. Navigate to https://www.catholicmutual.org/  

 

2. Click “Sign in”  
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3.   Username:  0005kan 

       Password:  service 
 

4.  Click “Sign in” 

 

5.  Click “Submit Special Event Application” 
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6.  Fill out application. Leave Membership Code as 5. Select your Ledger 
Page from the drop-down. Fill out the rest of the form. 

 

 
7.   Click the agreement link below and tell the lessee what activities 
      are excluded. Then check the box. 
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8.  Read the Acknowledgement regarding Event Cancellation or 
Questions and check the box. Then click submit. 

 

   

9.  Payment to the Archdiocese of Kansas City in Kansas via ACH is the 
only form of payment being accepted, which can be accessed at: 
https://archkck.org/ > Menu > Parish & Schools, Catholic Parishes > 
Parish Business > Manage Money > Pay Assessments, Collections and 
Special Events Online by ACH.  

Direct Link:  https://ebpp.billeriq.com/ebpp/DIOCESEOFKS/ 

 Parish Customer Number:  Entity Name, Entity City 
 In the “Description of Payment” field, type the month, date and year of 

the special event. 
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